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What is HOLD and REMINDER SYSTEMS

« HOLD SYSTEM: This system acts like a solution for war
rooms in the company where every employee blame
every other employee for work help by others. So
whoever work gets suffered due to other person, a hold
needs to be created. Person who gets responsibility will
Unhold it and gets work done. This system will also get
rid of Email system which cannot tell you or force other
person to get work done. This will also reduce email,
verbal calls and meetings. This is big day to day time
saver in companies.

« REMINDER SYSTEM: Reminder are set alerts in system
based on certain time based events. Reminder is set
and updated in Reminder master. Some reminder gets
generated dynamically based on ERP Document
Transactions.



Step 1: HOLD by Sender

Whenever an employee work is suffering due to other employee of company a hold is
generated. Person on whose name hold is generated has to complete the work and Unhold it.

MObIlEERP 10042024 132605 & i = 6 & JP o0 - ""1: IMPLEMENT 2

h"b 637 ASHISH G. KANTAWALA Gl mmmmmmmﬂmmmﬂmmmmmn

‘W Computer Department

CD i: i . E & OnHold ‘&. Ecalendsr | ghwes 9, Material |_5:T} ::z& "0 .’-¢ ‘&. a ® EE (5) “\ - g

B tpproved Wschedulsr | b Gantt & Manpower | B MTO
ScoreCard | Create  Edit Approve Print | ERejected Delegate 1 Timeshest | ==Resource | WeMachinery | [W'MTS | KAMBAN ~ Todsy ToDo Hanban Ticket UnHold Lists | Process Pipeline Progress Joumey | O

(Goalz Initiate-Inform People Plan-Ask Pzogle Evzcute-Make Decizion Caontrol-Monitor Progress

[
39, ERP Work Area ECM: UnApproved / Approved / Rejected

Uploads  Chatter Meetings Emails Ticket Hold Page Checklist Drll Status Log Portal  Share

OnHold

eamene | ONHold Document
Person Responsible for this Hold .. |[ADMIN JKEYUR. 1. BHATT v
My Hold Reason for Hold:

Active Hold Type why you want to hold this document?
Hold History m

All Active Hold for this document

# Hold By Hold Date Reason for Hold Hold Delay
Responsible
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Step 2: UNHOLD by Receiver

Whenever an employee work is suffering due to other employee of company a hold is
generated. Person on whose name hold is generated has to complete the work and Unhold it.
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ID Hold By Hold Date Reason for Hold Delays Action
55 Greeshma Mishra 14/02/2024 PL/632 HRRL: Rev. 0 Vendor offer of MBR received from Hydranautics is being 56 58 Dpload
13:21:17 sent for review and comments,
UnHold
63 ASHISH G. 04/04/2024 CTC REPORT CHECKING [ 58 Upload
3 KANTAWALA 11:34:27
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Types of Reminders

Tax Compliance Reminder
Monthly recurring bill payment Reminder
icense Renewal Reminder
Project EMD Refund Collection Reminder

Payment Collection Reminder

AMC Renewal Reminder for Assets
Employee Appraisal Reminder

Birthday & Holiday celebration reminder
Travel Reminder

Meeting Reminder



